 (
UNITED STATES MARINE CORPS
II MARINE HEADQUARTERS GROUP
II MARINE EXPEDITIONARY FORCE
 
PSC BOX 20080
CAMP LEJEUNE, NC 28542-0080 
)                                                                                                            IN REPLY REFER TO:
                                                            5400
                                                            PAO
                                                            DD Mmm YY

From:	Commanding Officer, “Enter Your Unit Name” 
To:	Appointed Webmaster, xxx xx 9999/MOSX 

Subj:	APPOINTMENT AS THE WEBMASTER FOR YOUR UNIT

Ref:	(a) SECNAVINST 5720.47B
	(b) DoD Policy Memorandum “Web Site Administration”

1.  Per the references, you are hereby appointed as the “Enter Your Unit Name” Webmaster.  You will thoroughly familiarize yourself with the references.

2.  This appointment will remain in effect until transfer, revocation by the Commanding Officer, or change of command.
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